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From: Commanding General
To: Distributio n List
Subj: MARINE NONCOMMISSIONE OFFICER OF THE QUARTER/MARIE CF THE

QUARTR PROGRAM

End: (1) Marin e Noncommissione d Office r of the Quarter/Marin e of the
Quarte r Program

1 Purpose. To establis h a Marin e Noncommissione d Office r of the
Quarter/Marin e of the Quarte r program , and prescrib e guideline s and
procedure s governin g the conduct of the program.

2. Cancellation. CCO 1650.2E.

3. Information. It is importan t that prope r recognitio n be give n to
thos e Marine s who continuall y set an exampl e in appearance,

professiona | performance, and demonstrat e outstandin g qualite s of
patriotis m and citizenship. To properl y recogniz e trul y noteworthy
Marine s in the grade s of Sergeant and below, a Marin e Noncommissioned
Office r of th e Quarter/Marin e of the Quarte r progra m is hereby
established.

4, Selectio n Board. The selectio n board wil | consis t of the
followin g personnel:

a. The Marin e Corps Air Ground Comba Center (MCAGCC) Sergeant
Major (Senio r Member)

b. Sergean t Major , Headquarter s Battalio n (Member)

c. Sergean t Major , Marin e Corps Communication-Electronic s School
(Member)
5. Conduct of th e Program. The followin g guideline s gover n the

conduct of the program:
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a. Personne | nominate d shoul d have demonstrate d an exceptionally
hig h degre e of professionalis m and moral characte r in all respects.

b. Sergeant s and Corporal s wil | be considere d for Marine
Noncommissione d Office r of the Quarte r and Lance Corporal s and below

wil | be considere d for Marin e of the Quarter , durin g the months of
January , April , Jul y and October.

C. Nomination s are limite d to one Marin e per award
(Noncommissione d Office r and Lance Corpora | and below) fro m the
followin g organizations:

(1) Headquarter s Battalion.

() Marin e Corps Communication-Electronic s School.
d. Commanders of organization s liste d above wil | submit
nomination s to th e Commanding General, CAttn: Sergeant Major ) by the

5th day of the month followin g the last month of the quarte r (ie,

Firs t quarte r of a calenda r year is 1 January-3 1 March; nominations
would be due by 5 Aprii ) = All nomination s wil | be submitte d usin g the
format shown in enclosur e (1) To expedit e processin g and inter -
viewing , no deviation s fro mthe format or the item s of information
require d wil | be permitted. The nominee’ s servic e recor d book wit h a
curren t Basi ¢ Individua | Record (BIR) and Basi c Trainin g Record (BTR)
must accompany th e nomination.

e. A nominee must be a qualifie d swimmer, have passed a Physical
Fitnes s Test (PFT), and have receive d a passin g scor e on the Essential
Subject s Test (EST) for the curren t vyear. Additionally , those
competin g for Marin e Noncommissione d Office r of the Quarte r must have
complete d as a minimum, a two week Noncommissione d Office r Basic
Course or the MQ 8000 series (The Sergeant s Cours e Nonresident
program ) and thos e competin g for the Marin e of the Quarte r must have

demonstrate d thei r activ e participatio n in the Commandant's reading
list.

f. The selectio n boar d wil | be convene d by the MCAGC Sergeant
Major befor e the 10t h of the month nomination s are due, and will
intervie w all nominee s schedule d to appear. Nominees wil | be graded
in the followin g areas:
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(1)  Military appearance.
2) Professional Knowledge in their  Military Occupational
Specialty (MOS)
3) General Military Subjects  knowledge.
(4)  Citizenship. Examples:
(@ Knowledge of current events.
() Knowledge of government.
6. Awards. The Marine who is selected as Marine NCO of the
Quarter/Marine of the Quarter will be awarded the following:
a. A Certificate of Commendation from the Commanding General.
h. A letter of congratulation signed by the Commanding General,
sent to the Marines’ next of Kin
c. In addition to the above, the selectee may accept any awards
or honors customarily offered or made by the civilian community  as
recognition of the selection.
7. Action
a. The Commanding Officers of organizations listed in paragraph
Sc will:

(1)  Implement and establish necessary programs to promote and
enhance the competitive spirit of this program.

(2) Conduct quarterly screening  procedures  of members of their
organizations to determine their  qualifications, per this Order, for
nomination as Marine NCOof the Quarter/Marine of the Quarter, and

nominate eligible Marines  following the instructions of this  Order.

(3) Ensure the widest dissemination of this Order and post a
copy on all appropriate organizational bulletin boards.
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b. The MCAGCCSergeant Major will  convene the quarterly selection
board following the provisions of this  Order.
8. Summary of Revision. This Order has been revised to reflect

current command relationships.

9. Applicabilitv. This Order is applicable to Headquarters Battalion
and Marine Corps Communcation-Electronics School.

A

A. KEENAN

Chief of Staff

DISTRIBUTION: A-l

) rolp—————
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MARINE NONCOMMISSIONEDOFFICER OF THE QUARTER/
MARINE COF THE QUARTR PROGRAM

The followin g data sheet wil |

be fille d out in

it s entirety.

MERITORIOUS: REGULAR: UNIT:
NAME: RANK :
MOS - SSN SWIM QUAL

0145 PASSED

RIFL E SCORE/DATE

AFADBD : YEARS

LATEST PRO/CON MARKS:

DOR : GCT/GT:

EDUCATION:

FAILED:

PFT SCORE/DATE/CLASS

PRIOR SERVICE

AVG

I N SERVICE

MCI/QEE_DUTY _EDUCATION

SERVICE SCHOOLS:

ENCLOSURE (1)
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AWARDS/LETTERS:

PAGE 11 ENTRIES OF DEROGATORY/FAVORABLENATURE:

PAGE 12 ENTRIES:

DATE OF BIRTH: MARITAL STATUS: CHILDREN:

REMARKS:

ENCLOSURE (2)
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